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1. User center 

1.1 User Registration and Login 

1.1.1. User Interface 

 

Home Page 

 

 New User Registration 
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 User login 

 

 Forgot password 
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 Forgot account number 
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1.1.2. Function Description 

 

 user to register for a new account; 

 user login; 

 user forgets password; 

 User forgetting account; 

 

 

1.1.3. Procedure 

Ø  【Registration】Click [Register] button, the page goes to the registration interface. 

Enter the user name and click [Submit Registration] button, if the user name is 

duplicated, the password does not meet the rules and other checks will be prompted; 

After the user registration, the system will send an email to the registered mailbox for 

activation, the user clicks on the link in the activation email and registers 

successfully. 

 

Translated with DeepL.com (free version) 

 

 

[Login] After activation, click on the login pop-up page and enter your username and 

password to login; 

 

【Forgot Password】Users can click Forgot Password on the login pop-up page to enter 

the Forgot Password page, enter your account number and email address and then the system 

will send a link to reset your password to the activation email address; 

 

 Users can click Forgot Account on the login pop-up page to enter the Forgot Account 

page, enter the activation email address and the system will send the registered 

account to the activation email address. 
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1.1.4. Old online booking account login for new e-commerce） 

 

Log in to the new e-commerce with the account valid for the old online booking, and enter 

the account password of the old online booking for the first time you log in. 

Then the system will have a prompt as shown below. You need to reset your password. 

 

 

 

Reset Password Click Save. 
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After logging back in it was as normal as a newly registered and activated account. 
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1.2 Personal Center 

1.2.1 User Interface 

 

1.2.2 Function Description 

 Users can modify: business notification sending mailbox, business notification cc 

mailbox, and my booking list view on this page; 

 users can reset passwords. 

1.2.3 Procedure 

  

sent to the email address and the business notification is copied to the email 

address; 

 

submit it after the system verifies that the password rules have been passed. 
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1.3 Certification Application  

1.3.1 User Interface 

 User Center – Certification Application 

 

 Apply Permission 
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 Certification Application 
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1.3.2 Function Description 

 [Permission Certification Application] Used for users to apply for the required role 

permissions; 

 [Permission Certification Review] Users can view the role permissions that have been 

applied for and the progress of the application; 

1.3.3 Procedure 

 The user clicks on the Privilege Authentication Application to view the page, and 

then clicks on the Add button to jump to the Privilege Authentication Application 

page; 

 Fill in the information corresponding to the selected role. You can fill in the basic 

information of the company for the first application, and for the second application, 

you can only add the information required for the role; 

 After the application is submitted, you can view the records of each permission 

application on the [Permission Certification Application View] page, and you can 

resubmit the application if it is rejected; 

 After the application is approved, the user will be the parent account and have the 

corresponding role privileges. 
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1.4 Children User Manage 

1.4.1 User Interface 

Path: User Center - Children User Manage 

 

 

 Sub-account addition pop-up box 
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 Role Permission Configuration 
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1.4.2 Function Description 

  [Add Sub-account] is used to add a new sub-account to the parent account; 

  [Configure Sub Account Privileges] is used for the parent account to configure sub 

account privileges; 

  [Lock] Lock the sub-account; 

  [Reset Password] Resets the password of the sub-account. 

1.4.3 Procedure 

 Click the [New Sub-account] button after the sub-account editing pop-up box appears, 

fill in the complete information and save, the sub-account can be activated, at 

present, each parent account only allows the configuration of 5 sub-accounts. 

 Select the activated sub-account, click [Add Port Privilege + Role] button and select 

the existing privileges of the parent account in the pop-up page, after saving, the 

sub-account can have the corresponding privileges. 

 In the sub-account operation area, you can click the [Lock] button to lock the sub-

account. Click [Reset Password] and you will be prompted to reset the password 

afterward. 

1.5 Bill Consignee Application 

1.5.1 User Interface 

Path: User Center - B/L Consignee Authentication Application 
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 Add a new pop-up box 
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 edit a popup box (computing) 

 

 

1.5.2 Function Description 

B/L Consignee Authentication Application] is used to add new B/L consignee authentication 

information; 

B/L Consignee Authentication Application View] is used to view the status of B/L 

Consignee Authentication; 

1.5.3 Procedure 

 Click the Add button, fill in the relevant information in the pop-up box, each port 

can only fill in one piece of information, fill in and save; 

 Check the record, click the submit button to wait for the audit, wait for the audit 

status can be clicked to cancel the submit button, and re-edit the information and 

then submit, wait for the background audit through. 
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2. Schedule 

2.1 Shipping Schedule 

2.1.1 User Interface 

 

2.1.2 Function Description 

 Users can check ship schedule information 

2.1.3 Procedure 

 After the user inputs POL, POD and start time, click the [Search] button and the corresponding 

ship schedule information will be displayed. 
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2.2 Vessel Movement 

2.2.1 User Interface 

 

2.2.2 Function Description 

 Users can check the movement and exchange rate of each vessel 

2.2.3 Procedure 

 After the user enters the ship name, click the [Search] button to display the ship's dynamics, as 

well as exchange rate information. 
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2.3 Ship Information 

2.3.1 User Interface 

 

2.3.2 Function Description 

 Users can query the data information of the relevant ships 

2.3.3 Procedure 

 After the user inputs the ship code/ship name/call sign query conditions, click the [Query] button 

to display the query results. 
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3. Booking 

3.1 Booking 

3.1.1 User Interface 

 

 

3.1.2 Function Description 

Used for booking space. 

The interface supports checking the occupancy of space, including free (Space), tight 

(Space Tight), no (No Space). 

The interface supports booking of small ticket cargoes in some ports, one ticket, one 

container. 

3.1.3 Procedure 

 

1. Log in to your account 
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2. Click this button; 

 

 

3.  Input the Search conditions and click the [Search] button, the interface presents the 

Search results; 
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4. You can select direct or transit voyage to search. If you select [Transit], then the 

Search result will show the eligible transit schedules; you can click [Show Details] to 

expand the details of the transit voyages; 
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5. Click the [Reset] button to initialize the Search conditions of the interface; 

 

 

 

6. Click [Port Contacts] (Figure 6.1) to open the contact information interface diagram 

for each port (Figure 6.2). 
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Figure 6.1 

 

 

Figure 6.2 
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7.  Clicking [Filter] (Figure 7.1) will filter the contents of the Search results against 

the filtering conditions; 

 

Figure 7.1 

 

8. Click the [Booking] button (Figure 8.1) to open the booking interface; where the lit 

buttons are clickable buttons and the unlit buttons are non-clickable buttons, i.e., 

booking is not supported for this voyage; 
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Figure 8.1 

 

9. Click the [Booking (Promotion)] button (Figure 9.1) to open the booking interface; 

where the highlighted buttons are clickable buttons, and the unlit buttons are non-

clickable buttons, that is, the voyage does not support the booking (promotion) function; 
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图 9.1 

 

 

10. Enter the interface of <Booking Details>, the red font represents the mandatory items 

of booking, fill them out completely, and the rest of the contents can be filled out 

according to the actual situation; 

 

 

 

11. 点击【保存并提交】按钮，触发界面规则校验，校验不通过界面弹出提示内容，可以修改后重新提

交；校验通过后，订舱申请会提交到后台，等待工作人员审批通过后，订舱状态更新为 [确认订舱] ，

表示订舱成功； 

Click the [Save and Submit] button to trigger the interface rules verification, 

verification does not pass the interface pop-up prompt content, you can modify and 

resubmit; verification passes, the booking application will be submitted to the back 

office, waiting for the staff to approve the booking through the status of the booking is 

updated to [Confirm Booking], said booking success; 
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3.2 My Booking 

 

3.2.1 Search 

 

3.2.1.1 User Interface 

 

3.2.1.2 Function Description 

For inquiring about booking contents 
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3.2.1.3 Procedure 

1.Log in; 

2. Open the <My Bookings> page ; 

 

 

3.Enter the Search criteria into the Search area 

 

 

 

4. Click the [Search] button, then the interface will output the Search; 
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3.2.2 Reset 

3.2.2.1 User Interface 

 

 

3.2.2.2 Function description 

Initialize the contents of the filter area； 
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3.2.2.3 Procedure 

1. Log in ; 

2.Open <My Booking> page ; 

3. Click the [Reset] button to initialize the contents of the Search area with one click ;  
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3.2.3 List Style / Card Style 

3.2.3.1 User Interface 
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3.2.3.2 Function Description 

 

Two views to choose from. Just choose as needed 

 

3.2.3.3 Procedure 

1. Login ; 

2. Click [Booking] - [My Bookings]; 

enter <My Booking> page ; 

Enter the Search conditions and click the [Search] button to find out the data. 

 

 

Click [List Mode] button, the interface refreshes to Card Mode; click [Card Mode], the interface 

refreshes to List Mode; 
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3.2.4 Export 

 

3.2.4.1 User Interface 

 

 

3.2.4.2 Function Description 

Exports the booking data displayed on the current page. 

 

3.2.4.3 Procedure 

 

1.  Login ; 

2. Click [Booking] - [My Booking] 

3. Enter <My Booking> page; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Click the [Export] button to export the booking data displayed on the current page; 
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3.2.5 Print B/L 

 

3.2.5.1 User Interface 

 

 

3.2.5.2 Function Description 

Exports the booking data displayed on the current page. 

 

3.2.5.3 Procedure 

 

1. Log in ; 

2.  Click [Booking] - [My Booking] 

3. Enter <My Booking> page; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Check one ; 

 

 

The port of loading belongs to Korea and the booking status is: Confirmed/Locked/Unlocked; 

 

or 

 

 The loading port is HKHKG/ CNNSA/ CNQZH/ CNFAN/ CNBHY/ CNSZX/ CNSHK, and the 

booking status is: Application, Draft; 

 

or 

 

 The loading port is CNSHA, and the order status is not: Cancel Booking, Draft; 

 

OR 

 

 The loading port is CNYNT/CNTAO/CNWEI/CNTXG/VNHPH/CNWEF, and the order status is not: 

Waiting for Booking, Application, Cancel Booking, Draft, Cancel Application, Draft; 
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OR 

 

The port of loading starts with CNDLC/CNSHK/CNTAG/TH, and the booking status is: confirmed 

booking, locked, unlocked; 

 

of the bill of lading; 

 

6. Click the [Print B/L] button to export the electronic file of the corresponding bill of 

lading. 

 

 

3.2.6 Free Time View 

 

3.2.6.1 User Interface 
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3.2.6.2 Function Description 

View FreeTime Function 

 

3.2.6.3 Procedure 

 

1.  Log in ； 

2. Click [Booking] - [My Booking] 

3. Enter <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 

 

 

5. Check one  

6. Click the button [FREETIME View], the interface will jump to the interface of <Case 

Management/Use Case Inquiry>. 
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3.2.7 CUT TIME 

 

3.2.7.1 User Interface 

 

 

3.2.7.2 Function Description 

View CUT TIME 

 

3.2.7.3 Procedure 

 

1. Login ； 

2. Click [Booking] - [My Booking]; 

3. Enter <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Click the [CY Cut Time] button and the interface jumps to the <CUT TIME> interface. 
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3.2.8 Document Import(KR) 

 

3.2.8.1 User Interface 

 

 

3.2.8.2 Function Description 

Import specific DOCUMENT information based on excel template content. 

 

3.2.8.3 Procedure 

 

1.  Login ； 

2.  Click [Booking] - [My Booking]; 

3. Enter <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Click on the button [Document Import(KR)] to bring up a pop-up window for selecting a document.  

6. After selecting the file, click the [Confirm] button and the pop will close. 

7. 点击【提交】按钮； 

Click [Submit] button; 

 

3.2.9 Document Excel (KR) 

 



 

SITC 
SIMIS Online Booking User Manual 

 

Gillion Technologies Ltd GL-07P-005  SIT Management Information System 

 

 

Software Development Center Gillion Restricted Page 55 of 177 

 

Template Version: 1.0 

 

Last changed: 05 December 2024 at 09:47 
 

3.2.9.1 User Interface 

 

 

3.2.9.2 Function Description 

Download Document templates 

 

3.2.9.3 Procedure 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 

3. Enter <My Booking> page; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Click on the button [Document Import (KR)] to download the import template for Document 

Import. 
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3.2.10 Load Format 

3.2.10.1 User Interface 

 

 

3.2.10.2 Function Description 

Download the template for  [Import Box Info & VGM] 

 

3.2.10.3 Procedure 

 

1.  Login ； 
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2.  Click [Booking] - [My Booking] ; 

3. Enter <My Booking> page ; 

4. Click the button [Import Format Download] to download the import template for box information and 

VGMs. 
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3.2.11 Container & VGM Excel Import 

3.2.11.1 User Interface 

 

 

3.2.11.2 Function Description 

Import [Container & VGM ]-file 

 

3.2.11.3 Procedure 

 

1.  Log in ； 

2.  Click [Booking] - [My Booking] ; 

3. Enter <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Click the button [Container & VGM Excel] to open the upload file pop-up ; 
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6. Click [Select File], only one file can be selected here; 

 

 

After selecting the file, click the [Submit] button in the pop-up window; 
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After the calibration passes, the system returns a success prompt indicating that the import was 

successful; 

 

 



 

SITC 
SIMIS Online Booking User Manual 

 

Gillion Technologies Ltd GL-07P-005  SIT Management Information System 

 

 

Software Development Center Gillion Restricted Page 63 of 177 

 

Template Version: 1.0 

 

Last changed: 05 December 2024 at 09:47 
 

3.2.12 Combine Check 

3.2.12.1 User Interface 

 

 

3.2.12.2 Function Description 

View the detail data corresponding to the box information in the master sublist of a 

ship's name voyage. 

 

3.2.12.3 Procedure 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 

3.  Enter [My Booking] page ; 
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4. Click the button [Master Sub Order Verification] button to open the pop-up window; 
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5. Input or select the corresponding ship name voyage, click [Search] button, the interface jumps 

to the ship's main sub-order verification results page; 
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3.2.13 Vessel Voyage Adjust 

3.2.13.1 User Interface 

 

 

3.2.13.2 Function Description 

You can modify the ship name and voyage of the booking, and you need to note that it does 

not support the modification of the port. 

 

3.2.13.3 Procedure 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 

3. Enter <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Check some data . 

6. Click on the button [Ship Name Voyage Adjustment] to open the <Ship Name Voyage 

Adjustment >Pop-up Window ; 
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7. Input the filtering conditions, click [Search], the pop-up window presents the ship name and voyage 

that meet the filtering conditions. 

8. Select the ship name voyage that needs to be updated to; 

9. Click the button [Adjust Now] ; 
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10. When the system returns to the success prompt, the adjustment is successful; 
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3.2.14 Release Apply 

3.2.14.1 User Interface 

 

 

3.2.14.2 Function Description 

Application for release of bills of lading that have already been booked. 

 

3.2.14.3 Procedure 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 

3. Enter <My Booking] page ; 

4. Click [Release Apply] ; 
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5. Open <Release Apply> page ; 

6. Enter the Search conditions and click the [Search] button . 

 

 

3.2.15 Cargo Tracking 
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3.2.15.1 User Interface 

 

 

3.2.15.2 Function Description 

Check the logistics information of your shipment. 

 

3.2.15.3 Procedure 

 

1.  Login 

2.  Click [Booking] - [My Booking] ; 

3. Enter  <My Booking> page ; 

4. Click [Cargo Tracking] ; 
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5. Enter <Cargo Tracking> page ; 

 

 

3.2.16 Commit 
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3.2.16.1  User Interface 

 

 

3.2.16.2 Function Description 

Used to submit booking data whose booking status is draft  

 

3.2.16.3 Procedure 

 

1.  Login ； 

2.  Click [Booking ] - [My Booking] ; 

3. Enter [My Booking] page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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Find the booking data that needs to be submitted, click the [Submit] button on the right 

side of the line where the data is located, and return to the successful submission 

prompt; 
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3.2.17 View/Modify 

3.2.17.1 Page 

 

 

3.2.17.2 Function Description 

Changes are made to booking data for which case information or VGM information has not 

yet been entered. 

 

3.2.17.3 Procedure 

 

1.  Login ; 

2.  Click [Booking] - [My Booking] ; 

3. Enter [My Booking] ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Find the booking data that needs to be viewed or modified, and click the [View/Edit] 

button on the right side of the row where the data is located to enter the <Booking 

Details> page; 
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6. In the <Booking Details> interface, the red font represents the mandatory items for 

booking, fill them out completely, and the rest of the contents can be filled out 

according to the actual situation. 
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7. Click the [Save and Submit] button to trigger the interface rules verification, 

verification does not pass the interface pop-up prompt content, you can modify and 

resubmit; verification passes, the booking application will be submitted to the 

background, waiting for the staff to approve the booking through the status of the 

booking is updated to [Confirmed Booking], said the booking is successful! 
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3.2.18 S/I 

3.2.18.1 User Interface 

 

 

3.2.18.2 Function Description 

Modify the booking data in which case information or VGM information has been entered, 

and enter the shipment information, shipping and receiving information, case information, 

and VGM information. 

 

3.2.18.3 Procedure 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 

3. Enter <My Booking> Page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Find the booking data that needs to be viewed or modified, click the [S/I] button on 

the right side of the row where the data is located, and enter the <Charge Detail> page. 
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6. In the <S/I Detail> interface, you can complete the information of the receiving and 

dispatching channel, cargo information, box information and VGM information. 
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7. Click the [Save] button to trigger the interface rules verification, verification does 

not pass the interface pop-up notification content, you can modify and resubmit; 

verification passes, the booking status will be updated to replenishment draft, need to 

be submitted, the booking status will be updated to replenishment application, at this 

time the SIMIS system can receive replenishment applications and approvals, approvals, 

the status of the booking will be updated to confirm the booking, you can open the 

<Replenishment Details> interface again! After approval, the booking status is updated to 

confirmed booking, you can open the <Replenishment Detail> interface again to check 

whether the content of the current interface meets the expectation after approval 

 

 

3.2.19 Copy 

3.2.19.1 User Interface 
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3.2.19.2 Function Description 

You can copy the existing booking data. 

 

3.2.19.3 Procedure 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 

3. Enter <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 

 

 

 

5. Select the data to be copied, and click the [More] button on the right side of the booking data row to 

expand the more operations button. 
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6. Click the [Copy] button in the expanded button group. 
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7. The screen jumps to <Booking Details> and copies most of the content to the <Booking Details> 

screen; 

8. In the interface of <Booking Details>, the red font represents the mandatory items of 

booking, fill them out completely, and the rest of the contents can be filled out 

according to the actual situation; 

 

 

 

9. Click the [Save and Submit] button to trigger the interface rules verification, 

verification does not pass the interface pop-up prompt content, you can modify and 
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resubmit; verification passes, the booking application will be submitted to the 

background, waiting for the staff to approve the booking through the status of the 

booking is updated to [Confirmed Booking], said the booking is successful . 
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3.2.20 Beach Copy 

3.2.20.1 User Interface 

 

 

3.2.20.2 Function Description 

You can batch copy existing booking data, the contents are copied as is, and new booking 

numbers and bill of lading numbers are assigned. 

 

3.2.20.3 Procedure 

1. Login ； 

2.  Click [Booking] - [ My Booking] ； 

3. Open <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Select the data to be copied, and click the [More] button on the right side of the booking data row to 

expand the more operations button. 
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6. Click the [Batch Copy] button in the expanded button group. 

 

 

 

7. Popup <batch copy> popup window . 
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8. Enter the number of copies and select the numbering rule. 
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9. Click the [Batch Copy] button or [Batch Copy (Promotion)], and the return of a successful prompt 

means that the copy is successful and the booking application is automatically submitted. 
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3.2.21 F/T Apply 

3.2.21.1 User Interface 

 

 

3.2.21.2 Function Description 

Apply for a F/T and the application will be approved in the back office. 

 

3.2.21.3 Procedure） 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 

3. Open <My Booking] page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Select the data, and click the [More] button on the right side of the booking data row to expand the 

more operations button. 
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6. Click the [F/T Apply] button in the expanded button group. 

 

 

 

7. Pop-up window <Single Ticket F/T Request> pop-up window . 

8. Enter the contents and click [Apply]. 
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3.2.22 F/T Export 

3.2.22.1 User Interface 

 

 

3.2.22.2 Function Description 

Export F/T 

 

 

3.2.22.3 Procedure 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 
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3. Open <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 

 

 

5. Select the data to be copied, and click the [More] button on the right side of the booking data row to 

expand the more operations button. 
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6. Click the [Single Ticket F/T Export] button in the expanded button group. 
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7. Download F/T ; 

 

 

 

3.2.23 Cancel Booking 

3.2.23.1 User Interface 

 

 

3.2.23.2 Function Description 

To perform a debarkation operation on a bill of lading that has already been booked. 

 

3.2.23.3 Procedure 

 

1.  Login ； 

2.  Click [ Booking ] - [ My Booking ] ; 

3. Open [My Booking] page ; 
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4. Enter the Search conditions and click the [Search] button to find out the data. 

 

 

5. Select the data to be operated, and click the [More] button on the right side of the booking data row 

to expand more operation buttons. 
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6. Click [Cancel Booking] in [More]. 
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7. The system returns a success message, which means that the action of canceling the booking is 

effective. 

 

 

 

3.2.24 Split BL 

3.2.24.1 User Interface 

 

 

3.2.24.2 Function Description 

Carry out the operation of consolidation and separation for the bill of lading that has 

been successfully booked. 

 

3.2.24.3 Procedure 

 

1.  Login ; 
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2.  Click [ Booking ] - [ My Booking ] 

3. Open <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 

 

 

5. Select the data to be operated, and click the [More] button on the right side of the booking data row 

to expand more operation buttons. 
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6. Click [Split BL] in the expanded button group. 
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7. Open the [Split BL] pop-up window and enter the number of split tickets, select a numbering rule, 

or add a split ticket message. 

 

 

8. Click [Apply] button, you can apply for a combined report split out; click [Cancel] button, you can 

cancel the Split BL . 
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3.2.25 Combine BL 

3.2.25.1 User Interface 

 

 

3.2.25.2 Function Description 

Carry out the operation of consolidation and separation for the bill of lading that has 

been successfully booked. 

 

3.2.25.3 Procedure 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 

3. Open <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Select the data to be operated, and click the [More] button on the right side of the booking data row 

to expand more operation buttons. 
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6. Click [Combine BL] in the expanded button group. 

 

 

7. Open the [Combine BL] popup window, enter the number of tickets, select a number rule or add 

ticket information. 
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8. Click on the [Apply] button to apply for a sub-quote; click on the [Cancel] button to cancel the 

Combine BL . 
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3.2.26 Split Booking 

3.2.26.1 User Interface 

 

 

3.2.26.2 Function Description 

Carrying out the operation of sub-registering and sub-exporting for the bill of lading 

which has been successfully booked. 

 

3.2.26.3 Procedure 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ； 

3. Open <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Select the data to be operated, and click the [More] button on the right side of the booking data row 

to expand more operation buttons. 
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6. Click on [Split Booking] in the expanded group of buttons. 

 

 

7. Open the [Split Booking ] pop-up window and enter the number of tabs, select a numbering rule, or 

add tab information. 

 

 

8. Click on the [Apply] button to apply for a sub-quote; click on the [Cancel] button to cancel the [Split 

Booking] . 
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3.2.27 Quick Split 

3.2.27.1 User Interface 

 

 

3.2.27.2 Function Description 

Quick splitting of bills of lading that have been successfully booked, only bills of 

lading without case information and VGM information can use this function. 

 

3.2.27.3 Procedure 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 

3. Open <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Select the data to be manipulated and click the [Quick Split] button . 
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6. Open the [Quick Split] pop-up window, enter the number of split tickets, select a number rule, or 

add split information. 

 

 

7. Click the [Apply] button to apply for split orders;  

Click the [Cancel] button to cancel the split BL. 
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3.2.28 Quick Combine 

3.2.28.1 User Interface 

 

 

3.2.28.2 Function Description 

Fast merge the bill of lading that has been successfully booked, only the bill of lading 

without box information and VGM information can use this function. 

 

3.2.28.3 Procedure 

1.  Login ； 

2.  Click [ Booking ] - [ My Booking ] ； 

3. Open <My Booking> page ； 
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4. Enter the Search conditions and click the [Search] button to find out the data. 

 

 

5. Select the data to be operated, and click [Quick Combine]. 
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6. Open the <Quick Combine> pop-up window and select a top BL . 
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7. Click the [Confirm Combine BL] button to apply to combine BL; click the [Cancel Combine] button 

to cancel it. 
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3.2.29 S/I Compare 

3.2.29.1 User Interface 

 

 

3.2.29.2 Function Description 

对已经订舱成功并且录入补料的提单的版本进行对比，仅支持针对当前版本和上一版本作对比。 

Compare the version of the bill of lading that has been successfully booked and entered 

for replenishment, only the current version and the previous version are supported for 

comparison. 

 

3.2.29.3 Procedure 
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1.  Login ； 

2.  Cilck [Booking] - [My Booking] ； 

3. Open <My Booking> Page ； 

4. Enter the Search conditions and click the [Search] button to find out the data. 

 

 

5. Select the data to be operated, and click the [More] button on the right side of the booking data row 

to expand more operation buttons. 
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6. Click [S/I Compare] in the expanded button group. 
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7. Open the <S/I Compare> page, with the previous version on the left and the current version on the 

right, and the input boxes for fields with modifications highlighted in red. 

 

 

 

 

 

 

3.2.30 Withdraw Booking 
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3.2.30.1 User Interface 

 

 

3.2.30.2 Function Description 

Withdrawal of a bill of lading that has been successfully booked. 

 

3.2.30.3 Procedure 

1.  Login ； 

2.  Click [Booking] - [My booking] ; 

3. Open <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Select the data to be operated, and click the [More] button on the right side of the booking data row 

to expand more operation buttons. 
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6. Click on [Withdraw Booking] in the expanded group of buttons. 

 

 

7. Withdraw the booking or submit a withdrawal request. The system returns a success message 
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3.2.31 Preview 

3.2.31.1 User Interface 

 

 

3.2.31.2 Function Description 

Preview a bill of lading that has been successfully booked and entered for replenishment. 

 

3.2.31.3 Function Description 

 

1.  Login ； 

2.  Click [Booking] - [My Booking] ; 

3. Open <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 
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5. Select the data to be operated, and click the [More] button on the right side of the booking data row 

to expand more operation buttons. 
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6. Click on [Preview] in the expanded group of buttons. 

 

 

7. Open this page ; 
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3.2.32 SO 

3.2.32.1 User Interface 

 

 

3.2.32.2 Function Description 

Perform SO preview for BL that have been successfully booked and entered for S/I. 
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3.2.32.3 Procedure 

 

1.  Login； 

2.  Click [Booking] - [My Booking] ; 

3. Open <My Booking> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 

 

 

5. Select the data to be operated, and click the [More] button on the right side of the booking data row 

to expand more operation buttons. 
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6. Click on [SO Preview] in the expanded group of buttons. 
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7. Open this page ; 

 



 

SITC 
SIMIS Online Booking User Manual 

 

Gillion Technologies Ltd GL-07P-005  SIT Management Information System 

 

 

Software Development Center Gillion Restricted Page 136 of 177 

 

Template Version: 1.0 

 

Last changed: 05 December 2024 at 09:47 
 

 

 

 

3.3 Booking (JP) 

3.3.1 User Interface 

 

 

3.3.2 Function Description 

Booking function exclusively for Japanese ports. 

 

3.3.3 Procedure 

1. Login ； 

2. Click [Booking] - [Booking (JP) ] ； 
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3. Open <Booking (JP)> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 

 

 

5. Find the voyage you need to book and check the box. This function supports checking multiple 

data, batch booking. 



 

SITC 
SIMIS Online Booking User Manual 

 

Gillion Technologies Ltd GL-07P-005  SIT Management Information System 

 

 

Software Development Center Gillion Restricted Page 138 of 177 

 

Template Version: 1.0 

 

Last changed: 05 December 2024 at 09:47 
 

 

 

6. Click [Booking] 
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7. Open <BookingHistoryJpDetails > page ; 

 

8. Fill in the content correctly, pay attention to the required content is filled in completely before 

saving or submitting. 

 



 

SITC 
SIMIS Online Booking User Manual 

 

Gillion Technologies Ltd GL-07P-005  SIT Management Information System 

 

 

Software Development Center Gillion Restricted Page 140 of 177 

 

Template Version: 1.0 

 

Last changed: 05 December 2024 at 09:47 
 

 

9. After the booking is submitted, the system returns a prompt that the submission was successful. 

10. When the booking status is updated to “Confirmed Booking”, the booking is successful. 

 

 

 

3.4 Booking History(JP) 

3.4.1 User Interface 

 

 

3.4.2 Function Description 

Manage submitted bookings at Japan ports, including viewing, modifying, canceling, 

copying bookings, and submitting bookings in draft status. 
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3.4.3 Procedure 

1. Login ； 

2. Click [Booking] - [Booking History (JP) ] ； 

 

 

 

3. Open <Booking History (JP)> page ; 

4. Enter the Search conditions and click the [Search] button to find out the data. 

 

 

5. Find the booking records that need to be operated, click the [Action] button to perform targeted 

operations on the BL. 
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6. Click the [CHANGE] button, the interface jumps to the <BookingHistoryJpDetails> page. 

 

7. Fill in the content correctly, pay attention to the required content is filled in completely before 

saving or submitting 
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8. After the booking is submitted, the system returns a prompt that the submission was successful. 

9. When the booking status is updated to “ACCEPTED”, the booking is successfully modified. 

10. Click on the [VIEW] button, the interface jumps to the <BookingHistoryJpDetails> interface, at 

this time can only be viewed, does not support editing 

11. Click [CANCEL] button, the interface pop-up window asking whether to cancel, if you click 

[Confirm], then the bill of lading can be canceled booking 



 

SITC 
SIMIS Online Booking User Manual 

 

Gillion Technologies Ltd GL-07P-005  SIT Management Information System 

 

 

Software Development Center Gillion Restricted Page 144 of 177 

 

Template Version: 1.0 

 

Last changed: 05 December 2024 at 09:47 
 

 

 

12. Click the [COPY] button, the interface jumps to the <Booking Japan Details> interface, 

and most of the contents of the bill of lading copied to the new interface, at this 

time a new booking is being created, the subsequent steps can be referred to the 

booking of Japan flow 
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3.5 VGM Declare 

3.5.1 User Interface 

 

3.5.2 Function Description 

Users can Search and maintain the corresponding VGM container information according to 

the container number/bill of lading number/booking number/vessel name and voyage. 

 

3.5.3 Procedure 

User enters the case number and [BL No./BK No./VVL No.], and clicks the [Search] button, 

the current status of the corresponding VGM will be displayed. 
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3.6 DG Cargo Declare 

3.6.1 User Interface 

 

 

3.6.2 Function Description 

For the Shanghai port export goods if there are dangerous goods, you need to declare the 

uploading of paper materials, submitted to the headquarters operation center is 

responsible for tracking and approval, and then feedback acceptance. 

 

3.6.3 Procedure 

Click the [Upload Paper Declaration] button to upload the hazardous materials attachment; 
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3.7 New Manifest EDI 

3.7.1 User Interface 

 

 

3.7.2 Function Description 

According to the ship's name, voyage, bill of lading number and other information, Search 

the bill of lading to be exported by EDI. 

 

3.7.3 Procedure 

1. Enter the search criteria to find out the BL ; 

2. Select Message Type 

3. Check the bill of lading and click [EDI Send]. 
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3.8 EDI Deed Back 

3.8.1 User Interface 

 

3.8.2 Function Description 

Search the return of [Terminal, Yard, Customs EDI] from the SIMIS system. 

 

3.8.3 Procedure 

1. Open the page; 

2. Input search conditions 

3. Click [Search] botton ,search the return of [Terminal/Depot/Customs EDI] from the 

SIMIS system . 

 

3.9 My Booking Template 
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3.9.1 User Interface 
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3.9.2 Function Description 

Booking users can check the created booking templates on the <My Booking Templates> page, 

and use the corresponding booking templates for booking. 

 

 

3.9.3 Procedure 

1.  Login ； 

2.  Click [Booking] - [My Booking Template ] 

 

3. Open <My Booking Templete> page ; 

4. Click [Add Template] and enter <Booking Template Detail>. 
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5. Enter the template name, fill in the template content, and then click [Save and Submit] to save the 

template 
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6. Go back to <My Booking Templates> pabe, find the created template, click [Book Now], the 

interface jumps to <Booking Details>, and enter the booking process. 
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SITC 
SIMIS Online Booking User Manual 

 

Gillion Technologies Ltd GL-07P-005  SIT Management Information System 

 

 

Software Development Center Gillion Restricted Page 154 of 177 

 

Template Version: 1.0 

 

Last changed: 05 December 2024 at 09:47 
 

 

4. Information 

4.1 Cargo Tracking 

4.1.1 User Interface 

Path: Information Inquiry - Cargo Tracking 

 

4.1.2 Function Description 

 Users can Search the current status of the goods corresponding to the BL . 

 

 

4.1.3 Procedure 

Users enter the bill of lading number / box number, click on the [Search] button, the 

current status of the corresponding goods can be displayed . 
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4.2 Release Status 

4.2.1 User Interface 

 

4.2.2 Function Description 

Users can Search bill of lading release information and import exchange information . 

 

 

4.2.3 Procedure 

 After the user enters the bill of lading number, click the [Search] button to display 

the release/exchange information on the page. 
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4.3 Danger Cargo & Special Container 

4.3.1 User Interface 

 

4.3.2 Function Description 

 Users can check the status of Dangerous Goods/Specialty Box applications 

 

 

4.3.3 Procedure 

 User inputs the booking number and clicks the [Inquiry] button to display the corresponding 

dangerous goods/special containers application information. 
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4.4 Surcharge & Local Charge 

4.4.1 User Interface 

 

 

Export file. 
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4.4.2 Function Description 

 Users can check the surcharge and miscellaneous fee rates of each port 

 User-exportable surcharge miscellaneous rates 

 

4.4.3 Procedure 

 After the user selects the place of pickup, destination, and other Search conditions, click the 

[Search] button and the page displays the relevant information. 

 After clicking the [Export] button, the Search results will be exported in Excel form. 

 

 

4.5 Carbon Calculator 

4.5.1 User Interface 

Path: Information - Carbon Calculator 
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4.5.2 Function Description 

 Users can check distance traveled and carbon emissions . 

 

 

4.5.3 Procedure 

 Users select the Lane and the POR, the amount of cargo, click on the [Search] button, the page 

can display the corresponding distance and carbon emissions, click on the [reset] button can be 

re-queries . 
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4.6 Document Download 

4.6.1 User Interface 

 

4.6.2 Function Description 

Users can search and download documents published by SITC. 

 

4.6.3 Procedure 

 Users can enter the company name, file name, click on the [Search] button, the page appears in 

the file list, click on the attachment link, you can download the corresponding documents . 
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5. Inbound 

5.1 Deliverable Date & Freight 

5.1.1 User Interface 

Path：Inbound - Deliverable Date & Freight 

 

5.1.2 Function Description 

 Users can check the time and cost of changing orders . 

 

 

5.1.3 Procedure 

Users enter the BL number and click on the [Search] button, the page can display the relevant 

information . 
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5.2 Inbound Cargo 

5.2.1 User Interface 

Path : Inbound - Inbound Interface 

 

5.2. Function Description 

 Users can search for information about imported goods . 

 

 

5.2.3 Procedure 

 Users enter the BL number and click on the [Search] button, the page displays the arrival 

information, switching 'Inbound' TAB page to view the Inbound-related costs . 
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5.3 Delivery Order Appoint 

5.3.1 User Interface 

Path: Inbound - Delivery Order Appoint 

 

 

 Reservation pop-up box (Qingdao) 
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5.3.2 Function Description 

 This function supports non-Shanghai region's order change reservation, as well as the 

operation of canceling the reservation 

 

 

5.3.3 Procedure 

 The user selects the port of discharge and enters the bill of lading number that needs to be 

booked, and clicks the [Query] button to display the bill of lading cargo list. 

 Clicking on the link in the Reservation Status column brings up the Reservation pop-up box, 

which varies according to the port of discharge. 

 Enter the required information in the appointment pop-up box and click the [Appointment Save] 

button, the appointment enters the audit status. 



 

SITC 
SIMIS Online Booking User Manual 

 

Gillion Technologies Ltd GL-07P-005  SIT Management Information System 

 

 

Software Development Center Gillion Restricted Page 165 of 177 

 

Template Version: 1.0 

 

Last changed: 05 December 2024 at 09:47 
 

 In the review status, re-click the link in the Appointment Status column, the pop-up box will 

reappear, and you can modify and save it, or after clicking the [Cancel Appointment] button, the 

appointment status will be modified to 'No Appointment'.  

 

5.4 Appointment History 

5.4.1 User Interface 

 

 

 

5.4.2 Function Description 

 Users can view the history of non-Shanghai order change appointments, and cancel, 

download and other operations 
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5.4.3 Procedure 

 After the user selects the unloading port, selects the reservation time and other Search 

conditions, clicks on the [Search] button to display the reservation history list . 

 Users can download the EDO file of the appointment record by clicking the download link in the 

print column; select multiple records by clicking [Batch Print], and the page will pop up the EDO 

download link. 

 Users can click on the link in the Appointment Status column to bring up the Appointment pop-up 

box again and cancel or reschedule the appointment . 

 

5.5 Delivery Order Appoint (Shanghai) 

5.5.1 User Interface 

Path: Inbound - Delivery Order Appoint (Shanghai)  

 

 

 Page 
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5.5.2 Function Description  

 Customers in Shanghai can make an appointment for order change and authorization. 

 

 

5.5.3 Procedure 

 Enter the page, read the prompted information for 10 seconds and then click on the [I 

have been informed] page and then enter the order change reservation page. 

 Users enter the BL number, more than one available comma interval, click the [Search] 

button appears after the reservation list . 

 Users can click on the link in the status bar, or select more than one after clicking 

on the [Batch Reservation] button after the appearance of the reservation pop-up box, 
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in which the authorization information can be filled out at this time or after the 

reservation is submitted to fill out the separate. 

 After the user fills in the information in the pop-up box, he/she can click on the 

[Appointment Saving] button to save it successfully, and the reservation status of 

the ticket will become the reservation review status. 

 Users can click [Download Power of Attorney] in the appointment pop-up box to 

download the power of attorney format . 

 Users can click [Print] in the appointment pop-up box to print out the pop-up box 

page . 

 If the user is not authorized in the booking pop-up box, the user can click the link 

in the authorization status column, the authorization pop-up box will appear, select 

the authorized enterprise and save it, the authorization status will be changed to 

authorized, and the user can also cancel and change the authorization object. 

 

 

5.6 Appointment History (Shanghai) 

5.6.1 User Interface 
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5.6.2 Function Description 

 Users can view the import booking history for the port of discharge Shanghai 

 

 

5.6.3 Procedure 

 Open this page . 

 

6. Equipment 

6.1 Inbound Container Fee 

6.1.1 User Interface 

 

6.1.2 Function Description 

 Users can inquire demurrage and repair fee information by bill of lading number. 

 



 

SITC 
SIMIS Online Booking User Manual 

 

Gillion Technologies Ltd GL-07P-005  SIT Management Information System 

 

 

Software Development Center Gillion Restricted Page 170 of 177 

 

Template Version: 1.0 

 

Last changed: 05 December 2024 at 09:47 
 

 

6.1.3 Procedure 

 Users enter the bill of lading number and click on the [Query] button to display demurrage details, 

and click on the TAB page of the repair fee to view the details of the repair fee. 

 

6.2  Container Net Weight Inquiry 

6.2.1 User Interface 

 

6.2.2 Function Description 

 Users can check the net weight information of the box they are using, and this 

function is currently only available to Japanese users. 
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6.2.3 Procedure 

 After the user enters the box number, click on the [Search] button to display the container weight 

information 

 

 

 

 

6.3 Demurrage & Detention Tariff 

6.3.1 User Interface 

 

6.3.2 Function Description 

 Users can download demurrage rates 
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6.3.3 Procedure 

 Click on the links on the page to download the corresponding files 

 

 

 

6.4 DEM/DET Calculation 

6.4.1 User Interface 

 

6.4.2 Function Description 

 Users can check demurrage charges 

 

 

6.4.3 Procedure 

 Users enter the bill of lading number / box number, click on the [Search] button to display the 

corresponding DEM, DET cost details 
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7. Settlement Management 

7.1 Export Fee Confirmation  

7.1.1 User Interface 

 

 

 

Click on the amount to download the bill 

 

 

7.1.2 Function Description 

Users can check the status of export charges as well as upload water bills and apply for invoicing . 
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7.1.3 Procedure 

 Users enter the query conditions, in which the port of loading is required, click on the [query] 

button after the page to display the corresponding records 

 After the user clicks [Water Bill Upload/Invoicing Request], save it . 

 

 

7.2 In Document Upload 

7.2.1 User Interface 

 

 

 Pop 
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Allow up to 50 bills of lading at the same time query, parameter entry need to pay attention to the bill 

of lading number and bill of lading number need to be separated by English commas. 

 

 

Click on the amount to download the bill 
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7.3.2 Function Description 

Users can check the status of the import bill under the bill of lading number, upload the 

water bill and do the invoicing application. 

 

7.3.3 Procedure 

 Users enter the need to query the import bill of lading number, click the [query] button, you can 

simultaneously query the billing status of multiple import bills of lading, invoicing status and other 

information. 

 After the query results come out, select the corresponding bill of lading records, click the [water 

bill upload/invoicing application] button, the pop-up interface, the user to fill in the corresponding 

information 

 Click the [Save] button to pop up the confirmation pop-up box again, so that the user can confirm 

the company name and submit the confirmation. 

 

 


